CREDITING GENERAL AND SPECIALIZED EXPERIENCE EXERCISE 
Directions - Determine whether the experience listed below is creditable as either general experience, specialized experience or neither, for the position to be filled.

1.  Position to be filled: Clerk-Typist, GS-4, Duties include: photocopying, mail distribution, answering phones, filing, and typing correspondence and reports.
Exact title of position
Clerk (Typing)

Description of work: Performed typing in the regional office for all of the specialists.  Typing included letters, memos, and forms.  Checked all typing for accuracy before mailing out.   Answered the phone and took messages.

Exact title of position
Clerk

Description of work: Answered the phone and took messages.  Maintained a filing system for office records.  Photocopied material and mailed it out.

Exact title of position
Cook

Description of work: Cooked breakfast at a local restaurant.  Duties included preparing all food, cooking food, and doing clean-up.

2.  Position to be filled: Safety Technician, GS-5, Duties include: support work in accident prevention, including inspecting safety conditions, investigating and compiling data on accidents, and providing information on safety standards and techniques.
Exact title of position
Safety Technician

Description of work: Inspected safety conditions, investigated and compiled data on accidents, and provided information on safety standards and techniques.

Exact title of position
Safety Technician

Description of work: Provided information to employees on all safety standards and techniques.  Went out on field inspections to assess safety conditions.  Compiled all data on accidents.

GENERAL/SPECIALIZED EXPERIENCE EXERCISE CONTINUED

3.  Position to be filled: Biological Science Technician, GS-5, Duties include: participate in the planning and sequencing of projects, operate and maintain specialized equipment and automated systems, collect and evaluate samples and maintain records, prepare, maintain, and dispose of chemicals.
Exact title of position
Clerk (Typing)

Description of work: Performed typing in the regional office for all of the specialists.  Typing included letters, memos, and forms.  Checked all typing for accuracy before mailing out.   Answered the phone and took messages.

Exact title of position
Biological Science Aid

Description of work:  Worked at a local garden center and performed simple repetitive tasks such as watering, fertilizing, weeding, potting, and maintaining plants.

Exact title of position
Biological Science Laboratory Technician (Animals)

Description of work: Performed mucosal tissue cell separations to isolate specific cell subsets; collected blood and tissues from pigs, prepared cells, operated chromatographic machine, flow cytometer, PCR.

